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Student Planning is now the registration system at Emmanuel College. Please follow the guide below to assist you 

through the registration process. Your priority registration time will be displayed at the top of your Plan + Schedule 

screen. Once your priority registration time is live, the ‘Register’ and “Register Now’ buttons will become active. 

1. Please visit the Emmanuel College portal at: http://portal.emmanuel.edu. Here you will enter your username and 

password to log in.  

2. After entering the portal, please go to ‘Online Academic Resources’ on the left hand side of your screen. You will 

then select ‘EC Online Services’ ‘Student Registration + Records’   ‘Student Planning’. 

3. You will need to reenter your username and password. After logging in, click on the Student Planning module.  

4. If you have not done so already, please start at the ‘My Progress’ screen in order to assist you in your selection of 

courses for the upcoming semester. 

5. If you have already planned your schedule, please go directly to the ‘Plan and Schedule’ screen. 

6. Once here you will note that you can either register by selecting the ‘Register’ button on each course or by selecting 

the ‘Register Now’ button on the upper right hand side of your screen. You may use either option to enroll in your 

course selections.  

7. You may come across one of the following errors during registration: 

 a. If a red box appears around your course selection one of two things is occurring:   

 i. The course is currently full—If the course of interest is full, you will note that the only option is 

to add to the waitlist. This means that you should select a new course. 

 ii. You have another section planned during the same time—If you have another section 

planned at the same time, then you will need to register within the course box instead of via the 

‘Register Now’ button. You can also remove the addition-

al planned section from your schedule to clear the error.  

 b. If you see pre-requisite comments on the courses you have planned, 

this means that you have not fulfilled the pre-requisite requirement. If you 

attempt to register, you will receive an error message on the upper right 

hand side of your screen. If you believe that you have completed the    pre-requisite, please ask a staff member 

to assist you. 

 

8.  To drop a course in which you have registered, please select the drop button from within 

the course box on the left of your screen. Please keep in mind that once you begin        

registering, the system will not allow you to drop all of your courses. So, if you have a 

course you registered for by mistake, please add all of your other 

course selections and then drop the course you are no longer interest-

ed in taking. 

 

 

Once you have finished registering, the courses on your schedule will 

be green. Planned courses that have not been added to your      

schedule will remain yellow.  
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